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The following is true for all list pages in
Aspen, such as the Student List:
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Aspen security

e Don’t write your username and password on a sticky and put it under your keyboard!
e |If you are going to step away from your desk, log off the system by clicking Log Off.
e Do not just close your browser to exit the system, as this leaves a security breach. Be sure to click Log Off or quit your browser.

This is the Aspen Home page.

settings bar: Click to change views or schools (if available), set preferences, and log off the system.

When creating or —
editing announce-
ments, a built-in
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Welcome to Crow Point High School
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A rich-text editor
makes it easy to
change the font
size, color, and
formatting.
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visited websites.
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If there are certain
reports you use
frequently, put links
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The quickest way
to find student
demographic infor-
mation is by using
the Student Search
box.

To clear your
search results, click
Home F.

Use the Tasks
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area to manage
tasks assigned to
you or initiate a
new task (if you
have proper privi-
leges). Click a
task name to
view its details.
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